Diocesan Covered Volunteer Paperwork
% checklist,

The attached check list will ensure all forms are completed.

Authorization for Release of Information Application for Criminal History

Only if vou have completed the covered Search. Complete only the top portion of this
volunteer paperwork and it is on file at your form with your Full Name, Social Security
parish or school. Then no other forms are Number, Date of Birth, Race and Sex. (This is
needed, this form will allow the Youth Ministry only required if your over 18 years of age or
office to access those records. older)

Covered Volunteer Registration (Please Background Questionnaire

print clearly and complete all information)

2 Reference Forms (Must have 2 references) Statement of Undersianding

Code of Conduct
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Diocese of Tulsa

Authorization for Release of Information

Date: Name of Employee/Covered Volunteer

Address City State Zip
Phone: SS#

I authorize Parish to certify

that I have complied with and completed the requirements necessary to serve as a Employee/Covered
Volunteer as set forth in the Roman Catholic Diocese of Tulsa Procedural Manual for Screening and
Hiring Church Personnel.

Employee/Covered Volunteer’s Signature

Verification of Individual Status

Per your request, has fulfilled all the
(name of employee or volunteer)

requirements, in accordance with the Diocese of Tulsa Procedure Manual For Screen and Hiring Church and

School Personnel, and is in good standing with our parish. The list below reflects the dates these forms and Virtus

Training were completed and filed with our office.

Form Name Date Completed mo./yr.

Employee | Cov’d Volunteer

A-1 Sexual Misconduct Policy

A-2 Sex Offender Search

A-3 or A-6 OSBI State Criminal History Name Search

A-4 ChoicePoint Name Criminal County Search or National Search,
if unable to fingerprint [Non-residents ]

A-6 OSDE National Fingerprint Criminal Search [Employees & Non-
resident] or OSDE State Criminal Search

o S\Sﬂs

E-1 or V-1 Employee/Covered Volunteer Registration

Pacish Completes

E-2 or3 or V-2 Employee/Covered Volunteer Reference

E-7 Employee Code of Ethical Standards/V-4 Covered Volunteer
Code of Conduct

VIRTUS Training

<

Name (Pastor or Appointed Designee) Title Parish

RETURN TO:
Requesting Parish or Diocesan Office \jol&*\‘\ CW\& \} oung Ad(&\-\-
o)

Name of Requestor D\ ann e %\\ eclC
Please Mail Address City

State Zip Please Fax: # 7/3’*49991 @?Q\o -




CONFIDENTIAL CONFIDENTIAL CONFIDENTIAL CONFIDENTIAL

Roman Catholic Diocese of Tulsa Youth &
Young Adult Office

P.O. Bex 690240

Tulsa, OK 74169-0240

COVERED VOLUNTEER REGISTRATION

Personal Data:

Name of Catechist/ Velunteer Date
Address City State Zip
Date of Birth o Drivers License i Expiration Date

Telephone (Wark)

Place of Employment -

Spouse's Name Telephone (M} E-mail Address

Professional Qualifications: {Circle One)
Education: Years of High School Years of College Graduate? Yes Mo Major Minor

Catechetical Certification year Diocese Lavel

Grade levels taught:

Church History and Prior Youth Work:

Name of church of whiclt you are a member:
List (name & address) other churches vou have attended regularly during the past five years:

List all previous church work involving youth (list each church's name and address, type of work performed, and dates)

List all previous non-chucch work involving youth (list organization's name and address, type of work performed, and dates)

Indicate the type of yvouth or children's work vou prefer
List any gifls, callings, training, education, or other factors thar have prepared vou for children or youth work:

Church References (Former Pastor, Deacon, DRE, Othier )

Name; Position:
Street Address City State Zip
Telephone Fax Number E-mail Address

Personal References (not fornter emiployers or relatives)

Name: Position:
Street Address City State Zip
Telephone Fax Number E-mail Address

Please continue an hack of this form



Applicant's Statement

The ioformation contained in this application is correct to the best of my knowledge. [ authorize any references
or churches listed above to give you any information (including opinions) that they may have regarding my
character and fitness for work with children or youth

Applicant’s Signature: Date:

Witness Signature: Date:

NOTE:
PLEASE COMPLETE ATTACHED
SEXUAL ABUSE FORMS:

DOT:V-1,03115/02



DIOCESE OF TULSA POLICY
CONCERNING SEXUAL MISCONDUCT

There are few offenses more serious than sexual misconduct with  minor, especially by a member of
the clergy or other agent of the Church. Accordingly, it is the policy of the Diocese of Tulsa to use
every reasonable means to prevent any occurrence of sexual misconduct, to treat with utmost
seriousness any allegation of sexual misconduct and to alleviate, as (ar as we are able, the suffering of
all persons affected by such sexual misconduct if an incident should oceur,

In our attempt to deal with this most grievous problem. and more mmportantly, to prevent it, we pledge
a course of action which will include the fullowing:

cleric.,

<

Employ appropriate screening and evaluative techniques o assure the fitness of all
ciocesan, parish and diocesan agency personnel and volunteers who have regular
contact with minors.

Educate all those involved with the appointment, hiring and relention of personnel about
procedures designed to prevent the exposure of children to unfit persons.

Require every person engaged to dao the work of the Church 1o comply with and
otherwise support this policy. This includes clergy, lay employees and those volunteers
who are given responsibilities that involve contact with children.

Respond promptly to all allegations of sexual misconduct.

Comply fully with the reporting requirements of the State of Oklahoma and the USCCB
Charter For Protection of Children and Young People, Revised Edifion and cooperate
with any investigation the civil authorities might undertake.

When indicated by circumstances, temporarily relieve from duty the accused person
untif the matter is more fully investigated as required by this poiicy.

With due respect for the privacy of individuals involved, deal as openly as possible with
members of the community about the incident.

Reach out supportively to victims and to all other persons affected adversely by the
incident and to communicate our sincere commitment to their spiritual and emotional

well-being.

Note: Anyone accused of sexual misconduct with a minor will be notified of the accusation
and will be advised to obtain his/her own independent legal counsel and/or canonist, if the accused is a

DOT:A-1Rcv,07/31/03 1



REQUIRED RESPONSE TO ALLEGATIONS OF SEXUAL
MISCONDUCT

I. Notify your supervisor, pastor, adininistrator or school principal who should
immediately notify the Vicar General or, in his absence, the Chancellor.

1

Report the information to the Department of Human Services.
In both instances, information should include, io the exient known:

name, address, telephone number and age of victim,

name, address and telephone nwmber of the parents of the victim,
nature of the mjuries, and

name, address and telephone number of the alleged perpetrator.

20 o H

The Oldahoma Child Abuse Reporting Act requires every person who has reason to
believe that a cluld has been subjected to injury, sexual misconduct or neglect by a person
who is responsible for the child’s health, safety or welfare, 1o report that fact to the
Department of Human Services. You should be aware that the reporting policy of the
Diocese of Tulsa is broader than the state statute, in that it requices that all instances of
sexual misconduct with minors be reported {o the authorities, repardiess of whether the
perpetrator 15 “z person who is responsible for the child’s health, safety or welfare or
someone else”.

This policy of the Diocese of Tulsa is designed to assure the safety of children and
minors who come into contact with any representative of the Diocese, to prevent sexual
misconduct with children in any form by any person enirusted to do the work of the
Church, and to deal appropriately with anyone who would violate that trust.

These requirements represent the commitment of the Diocese of Tulsa to assure the
fitness and integrity of every diocesan appointment and to fulfill the responsibility of the
Chureh fo the clergy, the faithful, and the community at large.






